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1. O0mue noJI0KeHu s

1. Hacrosmee MOJNOXeHHe pa3paGoTaHO B COOTBETCTBHH C PeepalbHBIM 3aKOHOM

o6pazoparum» oT 29.12.2012 Ne 273-03, OenepalbHbIM 3aKOHOM OT 29.12.1994 No78-03 «O
oubmmoreunoM pmene» (pex. 02.07.2013r.), ¢ mpuKasoM O peanM3alldd PeIICHUS KOJUICTHH
Muno6pazosaaus  Poccun  or  10.02.2004  Ne 2/2 «O6 OCHOBHBIX HaIIpaBICHHUAX
COBEPIIEHCTBOBAHUS IESTENFHOCTH OUONHOTEK yIpeKneHHH obmero obpasoBanus Poccuickoit
®eneparm», B cooTseTcTBun ¢ DenepanbHem 3akoHOM PP «O 3ammre Jerei oT HHGOpMaIlUH,
IPUUMHESIONME} BpeJl UX 3[0POBBIO U PA3BUTUION OT 29. 12.2010 Ned36-®3. Hacrosiee 0JI0KEHUE
paspaborano B cooterctBum ¢ ®I'OC, Caum II u H, YcraBom MyHHUIMTAIBHOTO OIOMKETHOTO
06pa30BaTeILHOTO YUIPEKIECHHS CpeIHEi o61eo6paszopaTenpHol mKoasl Ne95 (nanmee MBOY
COIII Ne95).

2. BubnHoTeKa SBNSETCS CTPYKTYpHBIM noxppasmenenneM MBOY COIIL Ne95 (manee OubIHoTEKA),

W

YYaCTBYIOIMM B y4eOHO-BOCIMTATEILHOM IIPOLECCE B LENAX obecrieueHusl IpaBa y4aCTHHKOB
o6pa3oBaTeNpHOIO Ipolecca Ha GecIlIaTHOE IIOJIb30BaHMe OUOIMOTEYHO - HHPOPMALUOHHBEIMU
pecypcamu.

. JlesTenbHOCTE OUOIMOTEKH (Hanee - OMOMMOTEKa) OTPAXKACTCA B yCTaBe 00111600pa30BaTENBLHOTO

YUPCKACHUA. Ob6ecrieueHHOCTh  OMOMMOTEKH y‘-IC6HLIMI/I, METOOMYECKUMU U CIOpaBOYHBIMH
JOKYMEHTAaMH YYUTBIBACTCA IIPH JIMIICH3UPOBAHNH o6meo6pa3013aTenI>Hor0 YUpECKACHUA.

4. llend IMKOTBHON OMOIMOTEKH COOTHOCATCA € LESIMH  OOPA3OBATENBHONO  YUPSKICHU:

dopmupoBanue 001Iel KyIbTyphl TMIHOCTH HX aJalTalll{ K )KU3HH B 001IECTBE, CO3IaHUE OCHOBEI
JUIL OCO3HAHHOTO BBIOOpPA H IOCIHETYIONIEr0 OCBOCHHS IPO(ECCHOHANBHBIX 00pa30BaTENIbHBIX
IIPOTpaMM, BOCIHMTAHME PaKIAHCTBEHHOCTH, TPYIOJIOOMs, YBaKEHHsS K IpaBaM H cBobomam
yesoBeKa, JIOOBH K OKpysKaromeil npupoze, Poaure, ceMbe, pOpMHPOBAHUE 30POBOrO obpaza
KU3HU.

5. IllkonpHas GUONMOTEKA DPYKOBOJACTBYETCS B CBOCH JAEATENBHOCTH (elepanbHBIMU 3aKOHAMH,

(o)}

ykasamMu u pacrnopspkeHmsiME IIpesmmenta Poccuiickoit @ezeparyuy, [OCTAHOBICHHAMH H
pacmopsokenusimu  [IpaBuTenscTBa  Poccmifckoit  denepanuu, —pEeIICHUSIMH MuHHCTEpCTBA
oGpasoBanus Poccumiickoif ¢enepanuy, HHCTPYKUMSME MEHHECTEPCTBA HHOCTPAHHBIX JICII
Poccuiickoit ®egepanuu, pemenneM Ynpasnerns O6pazopanus ropoja Hrxmaero Tarmna, yctaBoM
MBOY COII Ne935, nosoxeHueM 0 OHOIHOTEKE, YTBEPKIACHHBIM TUPEKTOPOM LIKOJIBL.

. HOpSII[OK II0JIb30BaHUA HCTOYHHKAMH I/IH(I)OpMaI_[I/II/I, nepeyeHb OCHOBHBIX YCIYI' H yCcaoBus HX

IPEZIOCTABNEH)S ONMPENENSIOTCs IIONOXKeHHeM O IIKONbHOH OmOmmoreke H [paBunamu
[I0JIb30BaHMUS IIKOIHHOM OHOIMOTEKOH, yTBEPKACHHEIMU JUPEKTOPOM  IIKOJIBL

7. O6pasoBaTeNbHOE YUPEKICHHE HECET OTBETCTBEHHOCTh 3a JIOCTYIHOCTH M KadecTBO

GUOTHOTEeYHO-HH(POPMALMOHHOTO 00CITYKUBaHKA OUOTHOTEKH.

Opranmzanusi OOCIyXMBaHHS YYAaCTHMKOB 00pa3s0BaTeNIbHOTO MpOLECCa IPOM3BOIUTCA B
COOTBETCTBAH C IIPABUJIAMHM TEXHWKH O€30IaCHOCTM H INPOTHBOIOXAPHBIMH, CAHUTApHO-
TUTMEHWYECKUME TPEOOBAaHUAMH. .

II. OcHoBHEBIE 327241

9. OCHOBHBIMH 3aJ]a4aMH IIIKOJIBHON OHOINOTEKN SBIIAIOTC:

a)

obecreueHue y4aCTHHUKaM 06pa3013aTeanoro mponecca — O6yanOHII/IMCH, negaroru4eCKuM

pabGOTHHKAM, POJIATENSAM (MHBIM 3aKOHHBIM ITPEICTABUTEILIM) YIalIXCs (nanee — TOJIB30BATEIAM) —



GecIUIaTHOro JOCTyNna K HMHQOpMAIud, 3HAHWAM, HIESM, KyIbTYPHBIM LEHHOCTSM IOCPEACTBOM
FCIIONTB30BAHMSl OMOIMOTEYHO-MH()OPMAIIMOHHBIX PECYPCOB IIKOJBI HA NEYATHBIX M SJICKTPOHHBIX
HOCHTEJIAX, METOJMUECKAMHA U MEPHOJUYECKAMM H3JIAaHUSMH IO BCEM BXOISIMM B PEalH3yCMbIC
OCHOBHBIE 00pa30BaTeNIbHBIE IIPOrPaAMMBbI yueGHBIM PEIMETAM.

6) BOCHHTAHHE KyJIbTYPHOTO M TPKIAHCKOTO CaMOCO3HAHWs, MOMOIE B  COLNMAIA3ALMH
06y4aroImerocs, pa3BUTHH €r0 TBOPIECKOTO IOTEHIMANA;

B)  (OpMHpOBaHHE HABBIKOB HE3aBHCHMOTO OHOIMOTEYHOrO IONB30BATEILL: o0yd4eHue IOHUCKY,
0TOOpY B KPUTHYECKOM OIIEHKE HH()OPMALIHH;

r)  COBEPIIEHCTBOBAHHE IIPEJOCTABJIAEMBIX OMOIMOTEKOH YCIYT Ha OCHOBC BHEIPCHHS HOBBIX
MH(QOPMAIMOHHBIX TEXHOJOTUH U KOMIIBIOTEPH3allMH O6u6IMOTEYHO-HH(POPMAITMOHHBIX IIPOLIECCOB,
dopmupoBanue KOMPOPTHOH OUOIHMOTEIHON CPEABL.

II1. OcHoBHBIE pyHKIUH

10. st peanm3aniu OCHOBHBIX 3aJ1a4 IIKOJIbHAs OuOIMoTeKa:

a) Gopmupyet hoH GHONTHOTEUHO-HH(OPMALIMOHHEIX PECYPCOB 00pa3oBaTEIFHOTO YIPEKICHU:

* KOMIUIEKTyeT (hOHJ NMEYaTHBIMH M SJEKTPOHHBIMH Y4eOHBIMU U3NAHUAMHU (BKIHOYAS yueOHUKH U
yyeOHbIE MOCOOHS), METOAMYECKMMH M TEPUOANYCCKHMH H3JIAHUAMH IO BCEM BXOIANMM B
peanm3yeMble OCHOBHBIE OOIIE0Opa3oBaTebHEIE MPOTPaMMbI  YUCOHBIM IpeIMETaM, Kypcaw,
XY[OXKECTBEHHBIMH, ~HAYYHBIMH, CIPABOYHBIME, I€JarOrM4eCKAMU YU HAyYHO-TIONYJISPHBIMU
JOKyMEHTaMH, B TOM HYHCIE CO3/aBaEMBIX B IIKOJE (TEMATHICCKUE MAKU-HAKOMUTEIH JOKYMEHTOB,
JIydIIHe Hay4HbIe PaGOTHI X pedepaTsl O0yIaroIuXCcs);

« OTONHSAET HOHI HHPOPMAIMOHHBIME PecypcaMu ceT ViaTepHeT, 6asamu i GaHKaMH TaHHBIX APYTHX
YUPEXKACHUH U OpraHM3alyid; ;

*OCYIIECTBJIAET Pa3MeIlCHHE, OPraHU3aIlMIO U COXPAHHOCTD JOKYMEHTOB;

0) co3zaeT HHGOPMALUMOHHYIO MPOIYKIIHIO:

. OCYIIECTBIAET AHATUTHKO-CHHTETHUYECKYIO MepepaboTKy HHpOpMAaIiu;

*OpraHM3yeT W BeIeT CIpaBOYHO-OMOIMOrpaduueckuil ammapar: KapTOTEKH (cucTeMaTH4eCcKyIo
KapTOTEKy, TeMaTHYeCKHe KapTOTEKH), CO3/aHWe OJIEKTPOHHOIO Karanora y4eOHBIX H3/aHMH,
XYIOXKECTBEHHOM JTATEPATyPhI U JMEKTPOHHOTO KaTaora ClpaBoYHOM JTUTEPATyPBL.

. paspaGaThiBaeT pEKOMEHIATeNbHBle OHOMHOrpaduueckue MOCOOHsS (CIHCKH, 0030pHI,
yKa3aTenu H T.IL.);
. HHPOPMHUPYET MOJIb30BaTENCH 00 HMEIOMMXCs HHYOPMALIHOHHBIX PECypCax;

B)  ocymecteiser mubdepeHIUpoBaHHOE —OHONMOTEUHO-MH(YOPMALKOHHOE  OOCTYKHBAHUE
yJaumxcs: :

* OpENOCTaBIsSIeT UH(POPMAIMOHHBIE PECYPCHl HA PA3JIHIHBIX HOCHTENIIX Ha OCHOBE HM3Y4eHHd HX
MHTEPECOB U UH(POPMAIMOHHBIX IIOTPEOHOCTEH;

*CO37ET YCIOBHS JUIS PEANM3AIMA CAMOCTOATENBHOCTH B OOYdEeHUH, MO3HABATENBHOM, TBOPICCKOH
JEATENHHOCTH ¢ ONOPOH HA KOMMYHHKAIAIO, CIOCOOCTBYET DPa3BUTHIO HABBIKOB CaMOOOyYCHHS
(y4acTre B TeleKOMMYHUKAIMOHHBIX [IPOCKTAX B CHCTEME MCTAHIIMOHHOTO 00y YCHH);

. opraHm3yeT OOydeHHe HaBbIKaM HE3aBHCHUMOTO OHMOIHOTEYHOro IOJIB30BATENL 1
notpebuTens HEQOpMALH, COSHCTBYET HHTETPAIMN KOMIUIEKCA 3HAHHI, YMEHHH U HABBIKOB paboTHI
¢ KHHUTO# U HHpOpMALHEH;

. OKa3bIBaeT HHPOPMAITHOHHYIO MOUTEPKKY B PELICHHH 33/1ad, BOSHUKAIOIMX B IIPOLECCe HX
y4e6HOM, caM0o00pa3oBaTENbHOM U JOCYTOBOMU IESITENBHOCTH;

* OPraHm3yeT MACCOBBIE MEPONPHSATHS, OPHEHTHPOBAHHEIE HA PasBUTHE OOLIEH M M IMTATETHCKOU
KyJIBTYpbI JIAYHOCTH, COACHCTBYET PA3BUTHIO KPUTUYECKOTO MBIILICHHS;

* COZEICTBYET WIEHAM IearOrHIecKoro KOJUIeKTHBA M aIMAHUCTPAMY YIPeKICHU B OpraHu3aliu
06pasoBATEILHOO TpOIecca M Hocyra obywarommxcs (mpocmotp BameoduibMos, CD—muckos,
TIpe3eHTAlMH Pa3BUBAIOIIIXCS KOMIBIOTEPHBIX UIP.) '

T) ocymectsnseT auddepeHnupoBanHoe ' 6HOIHOTEYHO-HHPOPMALHOHHOE obciry>xuBaHue
IeJarornueckux pabOTHUKOB:
. BBIABIIET HMH(OPMAIMOHHBIE IIOTPEOHOCTH M YIOBIETBOPSET 3alpOCHl, CBA3AHHbBIC C

06y‘IeHI/ICM, BOCIIUTAaHHUEM H 3TOPOBBEM lIGTCﬁ;



. BEsBISeT MH(QOPMAIMOHHBIE IIOTPEOHOCTH M YHOBIETBOPACT 3ampockl B 00IacTH
earorHuecKux MHHOBAIMI H HOBBIX TEXHOJIOTH;

. cozeficTBYeT MpodeCcCHOHATBHON KOMIETEHIUH, TOBBIICHHIIO kBaM(HUKAUK, IPOBEICHHIO
aTTeCTalluH;

. OpraHu3yeT JOCTYI K OaHKY [earorueckoil HEGOPMAIMA Ha JIOOBIX HOCATENIX; IPOCMOTP
3JIEKTPOHHBIX BEPCHil MEIArOrMIeCKUX H3JIAaHUN;

. OCYILIECTBIISET TeKyIllee HHPOPMUPOBAHHE (zEH uHGOPMAIHH, 0030Ph! HOBBIX MOCTYIUICHUH |

ny6uKaimit), ’EGOPMUPOBAHHE PYKOBOZCTBA IIKOJIBI 110 BOIIPOCAM YIPaBJIEHHs 00pa30BaTENBHBIM
IPOLIECCOM;

. CIOCOGCTBYET TMPOBEJCHUIO 3aHATHH IO (opMHUPOBAHHIO HHPOPMAIIMOHHON  KYJIBTYPBL,
gByIsieTCs: Ga30i JUTS POBEICHNAS IPAKTHYECKHX 3aHATHH 110 pabote ¢ HHGOPMAITHOHHBIMU PECYPCAMH;
) ocymecTBiseT mubdepeHIMpoBaHHOS 616 IHOTEIHO-HHMOPMALOHHOE 00CIYKIHBAHKE pomuTenei
(MHBIX 3aKOHHBIX IpeCcTaBUTeNeH ) 00y JalomuXCs:

. yIOBIETBOPAET 3aMmpoChl [OJIB30BaTEIeH Ha OecIiaTHOE [I0JIb30BaHKE
6UOIHOTEIHO-HH(POPMALIMOHHBIME peCypcaMy U HHGOPMUPYET O HOBBIX NOCTYTIICHHUSX B OHOIHOTEKY;
. KOHCYIBTHPYET II0 BOPOCaM OpraHu3aluy CceMeHHOTO UTeHusl, 3SHAKOMUT ¢ HH(opMarwmeii 1o

BOCITUTAHHIO JETEH;
IV. Opranu3anus AeATeJbHOCTH OHOJIMOTEKH

11. IlxonpHas OuOIHOTEKA:

* aOOHEMEHT,

o YU TAIBLHEIN 321,

« OT/IEN YUEOHUKOB H OTEN METOIMYECKO’ JIMTepaTypbl 10 peIMeTaM.

12. BubmuoreyHo-HHGOPMAIIMOHHOE 00CIyKABaHHE OCYIIIECTBISAETCH Ha OCHOBE
GHOTHOTEUHO-HH(POPMAIMOHHBIX PECYPCOB B COOTBCTCTBHH € yueOHBIM ¥ BOCIUTATENbHBIM TLIAHAMU
[IKOJIBI, IIPOrpaMMaMH, IJIAaHOM paboThI IKOIBHON OHOIHOTEKH.

13. B memsx oGecredeHHs MOJCPHU3AMH OHOTHOTEKH B yCIOBUAX uH(bopMaTH3ayh 00pa3oBaHus,
nepexona Ha Hosble ®T'OCH, 0611e00pa3oBaTeNbHOE YIPEKICHIEC obecneunBaeT OMOIMOTEKY 3a CUET
CpeficTB 00JIaCTHOTO OIO/DKETa:

e TrapaHTHPOBAaHHBIM (MHAHCHPOBAHUEM KOMILICKTOBAHHA 6uOIMoTEeUHO-MH(POPMAITHOHHBIX
pecypcoB;
. HeoGXOIMMBIME CITy)KeOHBIME ¥ IPOM3BOJCTBEHHBIMA MOMCIICHUAMI B COOTBETCTBHH CO

CTpyKTypoil GHOIHOTEKH ¥ HOPMATUBAMH IO TEXHMKE 6e30MacHOCTH JKCILTyaTalliid KOMIIBIOTCPOB
(OTCYTCTBAE BBICOKOH BIIQXXHOCTH, 3allbLICHHOCTH [IOMEIIeHH s, KOPPO3HOHHO-aKTHBHBIX MPHMEceH
JIH 5JIEKTPOIIPOBOJISALICH ITBLIH) ¥ B COOTBETCTBAM C MOJOKCHIIMH CanlluH;

. COBPEMEHHOMI 3JIEKTPOHHO-BBIYUCIUTELHOM, TeeKOMMYHHUKAI[OHHOM u
KOIUPOBATHHO-MHOKHTEBHOH TEXHIKOH 1 He0oO6XO0IMMBIMH IIPOrPaMMHBIME IIPOAYKTaMH;

. PEMOHTOM H CEPBICHBIM 0OCITy)KHBAHUCM TCXHUKH 1 06opyoBaHus OUOIHOTEKH;

. GUOTHOTEYHOM TEXHUKON U KaHIEAPCKUMA NPHHATICKHOCTAMH.

14. O6pa3oBaTebHOE YIPSKICHHE CO3/aeT yCIOBHS IS COXPAHHOCTH amapaTypel, 000pyOBaHUS U
HMyIIecTBa OHOIHOTEKH.

15. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTb H KadeCTBO KOMILIEKTOBAHHS OCHOBHOTrO (oHza
6UGIHOTEKH, KOMIUIEKTOBaHHEe ydeOHOro (oHIa B COOTBETCTBHH C (enepalbHBIMKM [EPEUHAMH
yueOHMKOB H yI€OHO-METOIUYECKHIX M37aHAMH, CO3NAHHAE HEOOXOMMMBIX YCIOBUH JUIL ACATENbHOCTH
GHOJIHOTEKH HeceT JUPEKTOP LIKOJIBI B COOTBETCTBHHU C yCTABOM 06pa3oBaTENIbHOTO YIPEKACHHUS.

16. Pexxum paGoTHI IKOJIBHOM OUOIMOTEKH OMPENEIAETCS 3aBEYIOMHM OUOIMOTEKOM B COOTBETCTBHU
C IIpaBHJIaMH BHYTPEHHET0 Paclopsika 06111e06pa30BATENBHOTO YUPEIKICHHSA U PACTTHCAHUEM 3aHATAN
B y4eGHOM roy. [Ipu onpenenenuy pexnuma paboTh! GHOMHOTEKH MPETyCMATPHBACTCA BELIJICTICHHE:

« ONHOTO pa3a B Mecsll — CAHUTApHOTO IHA, B KOTOPBIA 00CTy)KUBaHHE MoJIb30BaTeNe He
IIPOU3BOJUTCS,

« He MeHee OJHOTO pa3a B MECAI] — METOMIECKOTO AH.



17. B mensix obecreyeHus paniOHAbHOIO HCIOTb30BAHMS HHQPOPMAIMOHHBIX PECYPCOB B pabore ¢
JeTbMH H IOHOIIECTBOM OmOIMoTeKa 001me06pa3oBaTebHOI0  yIPEKACHUS B3aUMOJIECHCTBYET C
6uGmoTeKaMy MEHECTEPCTBA Ky IbTypsl Poccuiickoi denepariy.

V. Ynpasaenue. lltaTsl

18. VipapieHrne MKOIBHONH OHONHOTEKOH OCYUIECTBIACTCA B COOTBETCTBHH C 3aKOHOJATCIHCTBOM

Poccuiickoii denepalyy U yCTaBOM 00pa3oBaTeIbHOTO YIPEKACHHA.

19. OO6mee PYKOBOICTBO [IESTEIBHOCTHIO [IKOTbHOM OHOIMOTEKH OCYIIECTBIACT PYKOBOAUTEIH

00pa3oBaTENbHOIO YIPSIKIACHHS.

20. PyKOBOJICTBO LIKOJIBHOM OHOIHOTEKOH OCYIIECTBIIACT 3aBe/IyIOIIUi GUOIHOTEKOH, KOTOPhIH HECET

OTBETCTBEHHOCTh B IIpeleliax CBO€H KOMIIETEHIHMH  ICPCa 00IIecTBOM U TUPEKTOPOM

06pa30BaTENBHOTO  YIPEXKACHHS, 00ydarouMucs, HX POJUTEIAMH (MHBIMH ~ 3aKOHHBIMH

IIpeJICTABUTESIMH) 32 OPraHM3alMIo M  pe3yNbTaThl JeATENBPHOCTH IIKOJNBbHOH OHONMOTEKH B

COOTBETCTBHH ¢ (DYHKITMOHAIBHBIME OOS3aHHOCTAMH, MPeAyCMOTPEHHBIMH KBaH(UKAIMOHHBIMH

Tpe6OBaHUSAME, TPYAOBBIM AOTOBOPOM U yCTABOM IIKOJBL.

20.3aBefyromuii OHOIMOTEKON HA3HAYACTCS JHPEKTOPOM 06pa30BaTENBHOTO YUYPSHKICHHA, MOXKCT
JBISTHCS WICHOM TIEJATOTMYECKOTO KOJUIEKTHBA H BXOIHMTb B COCTaB IMENArormiecKoro Cosera
001me06pa30BaTeIbHOIO YUPEKACHHUS.

21.3aBexyromuii GUGIMOTEKON paspabaTbiBacT M MPEJCTABIACT TUPEKTOPY IIKOJIBI HA YTBEPKICHHE
CIIEYIOLIHE JOKYMEHTBHIL:

a)  TOJNOXEeHHE O OHOIHOTEKE;

0) mpaBHiA II0Jb30BAHMSA OHOTHOTEKOH; 3

B) CTPYKTYpY H INTATHOE PacIHCAHUC 6UGIHOTEKH, KOTOPHIE pa3paGaThiBAIOTCA Ha OCHOBE 00BEMOB
paboT, OIpeNeNeHHBIX IIONIOKEHHEM O MIKOJNBHON OMONMOTEKE C  HCIOJIB30BAHUEM
«Mex0TpacieBBIX HOPM BPEMEHH Ha IPOIECCHI, BEIIOIHACMBIC B oubmmotekaxy» (IlocranoBICHHE
MuHHECTEPCTBA TPYa ¥ COIMAIBHOIO PasBUTHSL Poccumitckoit ®enepanun ot 3 pespans 1997 r. Ne
6); ’

r)  maH paGoTHI GHOMMOTEKH HA TEKyIIMH y4eOHBIN IO,

)  OTYET O IPOJCIaHHOK paboTe.

22. TTopsmoKk KOMILIEKTOBAaHHs — IITara [IKOJIBHOM OMONMOTEKH perjiaMeHTHPYETCd = yCTaBOM
06pa30BaTENBHOIO yUPEKACHHUS.

23. B nensax obecnedenns nuddepeHIupoBaHHo# paboTEL [IKOTEHONM OMOIMOTEKH MOI'YT BBOIHTHCS
JOTKHOCTH: 3aBe/IyFoIuil 6HOIIoTeKOH, GubmoTeKapy, nezaror-ouonroTeKaphb

74. PaGOTHUKH OHONHOTEKH MOIYT OCYIIECTBIIATH MENArorHIECKyro ACATCIBHOCTD. CoBmereHue
6HOIHOTeUHO-HHPOPMAIMOHHOM U NEIarornvecKo JeATeIbHOCTH OCYMECTBICTCA pabOTHHUKOM
OUOIMOTEKH TONBKO Ha JOOPOBOJILHON OCHOBE.

25. TpyaoBEe OTHOIICHHS PAGOTHHKOB LIKONBHOH OuUOIMOTEKH ¥ 00pa30BaTENILHOTO YUPEKIACHUSA
PEryNUpPYIOTCS. TPYIOBBIM  JIOTOBOPOM, yCIOBHSL KOTOPOTO HE JO/DKHBI TIPOTHBOPEYMTDH
3aKoHOMaTeIbCTBY Poccuiickoit deneparuu o TPyIe.

VI IIpaBa u 00s3aHHOCTH PA6OTHAKOB GHOJHOTEKH

26.PaGOTHUKY IIKOJILHOM OMOIMOTEKH HMEIOT IIPaBo:

a) CAMOCTOSATENFHO BHIOHPATh (GOPMBI, CpeACTBA H METOMBI OouOIHOTEYHO-UH(GOPMALIMOHHOTO
06CTyXuBaRUs 00Pa30BATENBHOIO M BOCIHTATENHLHOTO TPOHECCOB B COOTBETCTBHU C LEISIMH U
3a/auaMy, YKa3aHHBIME B ycTaBe OOpasoBATENBHOTO YUPENCHUT M TOJOKCHUM O IIKOJIEHOR
OUOIIHOTEKE;

0) IPOBOJUTH B YCTAHOBJICHHOM IOPSAMKE daxyIbTAaTHBHBIE 3aHATAsS, YPOKM H KDPYXKKH
GUOTHOTEIHO-OMGIOrpadhuYeCKIX 3HAHMH i HHPOPMALOHHON KyIIBbTYPBL; "

B)  PEKOMEHIOBATh HCTOYHUKH KOMIIICKTOBAHMS HH(pOPMAIHOHHBIX PECYPCOB;

I)  H3bIMaTh U PEATM30BBIBATH JOKYMEHTBI U3 (OHOB B COOTBETCTBHM C MHCTPYKIHEH MO yICTy
6ubimoreynoro GoHIa;



) ONpefieNATh B COOTBEICTBHH C MPaBAJIAMH IOJb30BAHHSL MIKOJILHOM ~ OMOIHOTEKOM,
YTBEPYIEHHBIMU JUPEKTOPOM IIKOJNBl M MO COITACOBAHMIO C PONHMTENBCKMM KOMHTETOM BHABL H
pa3Mepsl KOMIIEHCALUH yIlepOa, HAaHECEHHOTO MONb30BATENAMU OuOINOTEKY;
€)  HMeTh eKETONHBIA OTIIyCK B COOTBETCTBHH C JIOKAIPHBIMA HOPMATUBHBIMU aKTAMH;

x) OBITH NPEICTABIEHHBIMA K DPa3iddYHbM (opMaM IOOMIPEHMs, Harpazam H 3HaKaM
OTJIAYHS, TIPELYCMOTPEHHBIM I PAOOTHUKOB 06pa3oBaHus U KYJIBTYPEI;
3) y4acTBOBaTh B COOTBETCTBHM C 3aKOHOZATENBCTBOM Poccuifckoi denepanun B pabote
OUOIMOTEYHBIX aCCOLMAIUH M COIO30B.
27. PaGoTHHUKH OuOIHOTEK 00SA3aHbI: .
a) 0BeceunTh TONB30BATENSIM OECIUIATHOE IIONB30BaHue OUOIHOTEUHO-HH(YOPMAIHOHHBIMH
pecypcamMu OHOIHOTEKY; '
6) uHGOPMHEPOBATH NOJIB30BATENEH O BHAX IPENOCTABISIEMBIX OHOIHOTEKOH yCIyT;
B)  00eCHeuuTh HAaydHYIO OPTaHU3alHIO (OHIOB H KaTaloros;
r)  QopMupoBaTh (QOHIBI B COOTBETCTBHMH C YTBEP)KACHHBIM (helepambHbIM IEpPeIHEM y4eOHHKOB
PEKOMEH/IOBAHHBIX K HCIOIB30BAHMIO MPH PEAM3alliyl MMEIOIINX IOCyIapCTBEHHYIO aKKpeIUTAIIIo
00pa3oBaTeNbHBIX [POrpaMM  HA4albHOrO  OOIIEro, OCHOBHOTO obmero, cpexHero oOmEro
o0pa3oBaHus,
X)  COBEpIICHCTBOBATH HH(OPMALHOHHO-GHOIHMOTpaduyeckoe ¥ OHOMHOTETHOE o0CITy)XKMBaHUE
MOJIB30BATENCH;
€)  obecreunBaTh COXPaHHOCTb HCIIONB30BAHMS HOCHTENEH MH(OPMAIMH, MX CHCTEMATH3AIHMIO,
pasMeIleHNe U XPaHEHHUE,
x) obecrmeduBaTh PEXUM PabOTBI HIKOJBHOH OHONHOTEKH B COOTBETCTBHH C MOTPeOHOCTAMH
HoJb30BaTeNel U paboToit 00pa30BATENLHOTO YIPSHICHUS;
3)  OTYUTHIBATHCS B YCTAHOBJIEHHOM MOPSIKE IEPe]] AUPEKTOPOM HIKOJIBL,
W)  MOBBIIATH KBATH(DHUKALMIO. )

VIL. IIpaBa u 06s3aHHOCTH 0JIb30BaTeI€el OHOIHOTeKH

28.Ilomp30BaTenu OHOJIMOTEKU UMEIOT IIPaBo:

a) OJyYaTh  TOJNHYIO HEQOPMALUIO 0 cocTaBe OubmoTeuHOoro $poHa, HHPOPMATMOHHBIX PECypeax
¥ TIPEIOCTaBIAEMBIX OUOIHOTEKOH yCmyTrax;

6) IOIB30BATHCS CIIPABOYHO-OHOIHOrpadUUeCKIM anmnaparoM OHOIHOTEKH;

B)  IOJNYYaTh KOHCYJIHTALHOHHYIO IOMOIIb B IOMCKE U BBIOOPE HCTOYHHKOB uHdopmanuy;

r)  IOXy4aTh BO BPEMEHHOE IOJIb30BAHKE Ha A0OHEMEHTE U B YATAIBHOM 3aJI€ IICIATHBIC H3IaHUA 1
Apyrue NCTOYHNKU HHOOPMALWH;

1) IIpOJJIeBaTh CPOK IOJIb30BAHUS TOKYMCHTAMH,

€) moJydaTh TeMaTHdeckue, Gpakrorpaduueckie, yTOUHIIOMHIE 1 Oubmmorpadhuueckue CIpaBKH Ha
ocHoBe (hoHIa OUOIHOTEKH,

X)  y4acTBOBATH B MEPOIPHUSITHSIX, IPOBOJUMBIX OUOIHOTEKOM.

1) obpamarscs UL paspelieHHs KOH(IMKTHOW CHUTyallMH K PYKOBOIHTEIO 00pa3zoBaTEILHOIO
YUpEKICHHUA.

29. Tlonp30BaTesid  LIKOJBHON OHUONIHOTEKH 00A3aHbI:

a)  cobmomarh NpaBuiIa HOJIb30BAHMS IKOIBHON OMOIHOTEKOM;

6) GepeXkHO OTHOCHTHCS K IIPOM3BEICHUAM II€YaTH (He BBIPHIBATh, HE 3aru0aTh CTPaHUL, HE JIeNaTh B
KHATax TOJYCPKUBAHHUS, TIOMETKH), MHbIM TOKYMEHTaM Ha PasTMYHBIX HOCHTENSX, 000pyNOBaHHIO,
MHBEHTApIO; y4eOHAK JOJDKEH MMETh IPOYHYIO, TBEPAYIO OOJOXKY, 3allUIIAIONIyIO y4eOHUK OT
HIOBPEXICHUH U 3arps3HEHUM;

B) NOMUICPXKUBATh TOPANOK PACCTAHOBKH JOKYMEHTOB B OTKPHITOM JOCTYIE OHONHOTEKH,
PACIIOJIOKEHHS KapTOUEK B KaTajorax u KapToTekax;

I)  IIOJNb30BATHCS LEHHBIMH M CIIPABOYHBIMH JOKYMEHTaMHU TOJIBKO B IOMEIICHAN OuOIMOTEKH;

I)  yOemMTECS TpH TONyYEHHH NOKYMEHTOB B OTCYTCTBHH Ne(QeKTOB, a IIpH o0OHapyXeHUH
nporH(OpMEPOBATH 00 3TOM pabOTHHKA OMOIMOTEKH, OTBETCTBEHHOCTD 32 oOHapy KeHHBIE 1e(QEKTHI B
C/IABAEMBIX TOKYMEHTAX HECET MOCIETHIH TI0Nb30BaTEb;

€) BO3BpAIlaTh JOKYMEHTHI B IIKOJIbHYIO GHOIHOTEKY B yCTAHOBICHHBIE CPOKH;



JK) pacTECHIBATHCS B JKyPHAIE BBIIAH y4eOHOM TUTEPATy bl 32 KaKIbIH IOJy9ICHHBIA JOKYMEHT:

e 3a obygarommxcst 1-4K1acCoB - KIACCHBIH PYKOBOJUTEID

e 3a yuammxcs 5-7 KJIacCOB - POJAUTENN

e 8-11kmaccel — caMu 00ydJaroImecs
3) B ciIydae NOPYM ZOKYMEHTOB IIKOJIBHON GHONHOTEKH MIIH TIOTepH yyamuics J0DKEH BO3MECTHTh
PaBHOIICHHBIME KHHTaMH. J[OMycKaeTcs 3aMeHa YTPaueHHOrO MM HCIOPUCHHOTO y4eOHUKa IPYTUM,
KOTODEIif 0603Ha4YeH B MIKOJIBHOM TIEpeYHe yeOHIKOB 00pa30BaTeIbHOTO YHPEKACHHA.
W)  TONHOCTBHIO PACCUMTATHCS CO IIKOJIBHOH OGMOMMOTEKOH N0 MCTEYCHHH CPOKa o0yJeHus: HIn
paboThI B 00pa30BaTENBHOM YIPSKACHHUH.
30.IT0opsIOKIIONB30BAHUS IIKOIBHOH OHUOIHOTEKON:
a)  3aIUCh B HIKOJBHYIO OHOIMOTEKY 06yJaIomuUXcsl IPOM3BOIUTCSA II0 CIIUCOYHOMY COCTaBY Kiacca,
[IeJarOTHYeCKAX M HHBIX PA0OTHHKOB MIKOJBI - B MHIMBHIY&ILHOM MOPSIKE, pomutenel (MHBIX
3aKOHHBIX IpeIcTaBuTeNel) 00yJaromuxcst — MO MacIopTy;
6) mepeperucTpaiys MoJb30BaTeNel MKOMbHOM OHOMMOTEKH IPOU3BOUTCS €XKETONHO;
B) JOKYMEHTOM, TIOATBEPIKAAIONIMM IIPABO IOJb30BAHUS OHOIMOTEKOH, ABIICTCS y4YeHH4decKui omer
C WIEeHTHGUKATOPOM YHTATENS (IITPHX-KO TATATEIS);
r)  JaTa BBIAYM IOJIE30BATENIO NOKYMEHTOB M3 (HoHIA OMOJIMOTEKH W WX BO3BpALCHHS B
6UOIHOTEKY (PHKCHPYETCS B 9JIEKTPOHHOM YHTATENLCKOM (HOpMYIIApE.
31. Tlopsnok MmOJIb30BaHHs a00HEMEHTOM:!
a)  TOJNB30BaTeNH HMEIOT PaBO IOMYYUTh Ha IOM 13 (poHIa XyJ0XKECTBEHHO, HAyYHO-TIOILY JIIPHOH
JUTEpaTypHI He Gosee IByX JOKYMEHTOB ONHOBPEMEHHO;
6) MaKCHMMaIbHBIE CPOKH IIOJIb30BAHHS JOKYMCHTaMH:
-y4eOHUKH, yIeOHbIe TOCOOHS — y4eOHbIi rof;
-Hay4HO-TIONyJISIpHas, [O3HABaTENbHas, XYIOXCCTBEHHAsd JIATEpaTypa- 10gueii; - TmepHOAMYECKUE
W3IaHWs, U3JaHUs TOBBIIIEHHOTO CIIpoca — 7 JIHEH;
B)  IOJB30BATENM MOTYT IIPOJIHTH CPOK IMOJNH30BAHHS JOKYMEHTAMH, €CIIH Ha HHX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX IIOJIB30BATEIICH.
32.ITopsimoK  TIOMB30BAHMS YATAIBHBIM 3aI0M:
a)  JOKyMEHTSI, [IpefHa3HAUYEHHBIE Ul paboThL B YHTANBHOM 3aJI€, Ha JI0M HE BBIIAIOTCA;
6)  OSHIMKJIONEIWH, CHPABOYHUKH, PEIKHE, IEHHBIC U MMEIOIIMECS B EAMHCTBCHHOM OK3EMILLIPE
JOKYMEHTHI BBIIAIOTCS TOIBKO [ pabOTHI B YHTAIBHOM 3aJI€;
33. ITopsamoK paboTHI ¢ KOMIILIOTEPOM, PaCIIOIOKECHHBIM B OuOIHOTEKE:!
a) paboTa ¢ KOMIIBIOTEPOM YIaCTHHKOB 00pa3oBaTebHOrO IPONECca IPOM3BOANTCS B IPHCYTCTBHH
COTpyaHUKA OUOIHOTEKH;
6) paspemaercs paGoTa 3a IIePCOHANBHBIM KOMIBIOTEPOM He 60siee IBYX U€OBEK OHOBPEMEHHO;
B)  MOJB30BaTeNb MMEET IPaBo paboTarh ¢ HOCHTENIEM uHPOPMAIMK TOCIe MPEeIBAPUTEIHHOTO
TeCTUPOBAHHUs €ro pabOTHUKOM OHOIHMOTEKY;

r) MO BceM BOIpOCaM IOKMCKa HH(opMmanuy B VIHTEpHETE MONB30BaTENIb AOJDKCH obpamarbes K
OHOIHOTEKAPIO;

I) 3ampemaercss oOpamieHMe K pecypcaMm VIHTepHeTa, 3ampelICHHBIM DenepabHBIM  CIIUCKOM
SKCTPEMHUCTCKHX MAaTEPHaJIOB H PECYPCaM MPEANOJIAralollkM OILIaTy; '

PaboTa ¢ KOMIILEOTEPOM IIPOM3BOAHUTCS COITACHO YTBEPXKNCHHBIM CaHUTapHO-TUIHCHUYCCKHM
TpeOOBaHUAM.
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